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1. Cardinal Pole School Vision   

Cardinal Pole Catholic School is a learning community for all based upon partnership and 

respect. It is a strong and vibrant place which recognizes the importance and individual needs 

of every pupil and member of staff. Praise and encouragement is vital in creating a climate of 

learning and high expectations supported by teaching of the highest quality.  The school is 

full of confident, creative and fulfilled young people and staff. They are celebrated as 

individuals – unique creations of God – who deserve our support, love and trust as they begin 

the great journey of life.   

 

2. Mission Statement   

Cardinal Pole Catholic School is a community of service guiding young people on a path to 

opportunity, aspiration and reward, founded on Catholic values. 

 

3. Introduction 

 

Schools have a statutory duty to provide Careers Education, Information, Advice and Guidance 

to year’s 7-13. (Updated Gatsby Benchmarks 2026) At Cardinal Pole, this is an objective which 

we take very seriously and believe that by doing so, it will assist the school in meeting the 

objectives of the school improvement plan and more importantly ensure that our students are 

given the tools to make a successful transition to their chosen pathway. The detail of this 

policy has been written with reference to the Government guidance on careers education in 

school, The Gatsby Framework (Gatsby, 2026) alongside DfE requirements for CEIAG (2026). 

It has also been written with reference to additional policies within the school such as SEN, 

Safeguarding, Equality of Opportunities and the Health & Safety policy. The policy has been 

written in consultation with the Career Guidance Manager, Senior Leadership Team, SENCO, 

PSHE lead and students. 

4. Aims and Objectives 

 

Cardinal Pole Catholic School is fully committed to promoting CEIAG from the top down across 

the school. We believe that strong CEIAG is crucial to a young person developing their 

employability skills and resilience needed to cope in modern society which will ultimately have 

a positive impact on educational attainment. We have one staff member who is Level 6 qualified 

in Careers Guidance to provide outstanding impartial guidance to our students.  We also 

commission additional time from external organisations to provide independent guidance to 

targeted students.  

 

This policy aims to set out our school’s provision of impartial and informed careers guidance 

for our pupils. This includes the ways in which pupils, parents and carers, teachers and 

employers can access information about our careers programme.   

High-quality careers guidance is important for our pupils’ futures, and our provision aims 

to:  

 

• Help pupils prepare for the workplace, by building self-development and career 

management skills  

• Provide experience and a clear understanding of the working world  

• Develop pupils’ awareness of the variety of education, training and careers 

opportunities available to them  

• Help pupils to understand routes to careers that they’re interested in, and to make 

informed choices about their next step in education or training  

• Take into account the individual needs of all pupils to tailor the programme 

accordingly and provide the right level of support  

• Promote a culture of high aspirations and equality of opportunity  
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5. Statutory requirements  
 

This policy is based on the statutory Careers guidance and access for education and training 

providers from the Department for Education (DfE).  

This guidance refers to:  

 

• The Education Act 1997  

• The Education and Skills Act 2008  

• The School Information (England) Regulations 2008  

 

This policy is also in line with the Skills and Post-16 Education Act 2022 (the ‘provider 

access legislation’). It explains that our school must provide a minimum of 6 encounters 

with technical education and apprenticeship providers to all pupils in years 8 to 13 about 

their education or training offer. For more detail on these encounters, see our provider 

access policy statement, which you can find at 

https://www.cardinalpole.co.uk/attachments/download.asp?file=2260&type=pdf 

   

This policy is also in line with the Education (Careers Guidance in Schools) Act 2022, which 

amends the existing duty in The Education Act 1997, so that:  

 

• Our school must now secure independent careers guidance for pupils from year 7 

(instead of from year 8, previously)  

• As an academy in England, we’re now required to provide and publish careers 

guidance   

 

The above guidance requires that we publish information about the careers programme on 

our website, and that it is communicated in a way that enables learners, parents and carers, 

staff, and employers to access and understand it. This includes:  

 

• The name and contact details of the careers leader  

• A summary of the careers programme  

• Details of how pupils, parents and carers, teachers, and employers can access 

information about the careers programme  

• How our school measures and assesses the programme’s impact on learners  

• The date by which we will review information  

 

We also act in line with our statutory duty under the provider access legislation (also 

formerly known as the ‘Baker Clause’), to be impartial and not show bias towards any route, 

be that academic or technical. This policy should be read in conjunction with our provider 

access policy statement, which sets out how our school meets this duty, and can be found at  

 

https://www.cardinalpole.co.uk/attachments/download.asp?file=2260&type=pdf .  

This policy complies with our funding agreement and articles of association.  

  

6 Roles and responsibilities  
 

6.1 The Governing Board 

  

The Governing Board will:  

• Actively engage in setting the direction for a whole-school approach to careers 

guidance with the headteacher, to make sure it is aligned with the school’s vision, 

priorities and development plans  

• Provide clear advice and guidance on which the school can base a strategic careers 

plan which meets legal and contractual requirements  

• Maintain strategic oversight of the school’s legal and contractual requirements for 

careers guidance and hold senior leaders to account for delivering against those 

requirements  

• Appoint a member of the governing board who will take a strategic interest in careers 

education and encourage employer engagement  

• Make sure that independent careers guidance is provided to all pupils throughout 

their secondary education (11 to 18 year-olds) and that the information is presented 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.legislation.gov.uk/ukpga/1997/44/contents
https://www.legislation.gov.uk/ukpga/2008/25/contents
https://www.legislation.gov.uk/uksi/2008/3093/contents/made
https://www.legislation.gov.uk/ukpga/2022/21/contents/enacted
https://www.cardinalpole.co.uk/attachments/download.asp?file=2260&type=pdf
https://www.legislation.gov.uk/ukpga/2022/13
https://www.cardinalpole.co.uk/attachments/download.asp?file=2260&type=pdf
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impartially, includes a range of educational or training options and promotes the best 

interests of pupils  

• Make sure that a range of education and training providers can access pupils in years 

8 to 13 to inform them of approved technical education qualifications and 

apprenticeships  

• Make sure that arrangements are in place for the school to meet the legal 

requirements of the provider access legislation, including that the school has 

published a provider access policy statement  

• Make sure that details of our school’s careers programme and the name of the 

careers leader are published on the school’s website  

 

6.2 Headteacher 

  

The Headteacher will:  

 

• Work with the governing board to set the direction for a whole-school approach to 

careers guidance, making sure it is aligned with the school’s vision, priorities and 

development plans  

• Support the careers team to deliver the school’s careers programme  

• Build careers into staff development for teachers and support staff, and make sure 

that the careers leader, careers adviser and senior leaders receive training and 

development to deliver high-quality careers provision  

• Make sure that personal guidance is provided to pupils by a qualified careers adviser  

• Network with employers, education and training providers, and other careers 

organisations  

 

6.3 Senior Leadership Team (SLT)  

 

The SLT will:  

• Support the careers programme  

• Support the careers leader in developing their strategic careers plan  

• Make sure the careers leader is allocated sufficient time and budget, and has the 

appropriate training, to perform their duties to a high standard  

• Support the careers adviser to deliver personal guidance to pupils, making sure it’s 

well-resourced   

• Work closely with the careers leader and careers adviser in the overall development 

and evaluation of the careers programme  

• Network with employers, education and training providers, and other careers 

organisations  

 

6.4 Careers leader  

 

Our careers leader is Jonathan Howard, and they can be contacted by phoning 0208 985 

5150 or emailing jonathanhoward@cardinalpole.co.uk. Our careers leader will:  

 

• Take responsibility for planning and delivering the careers programme and work 

towards meeting the Gatsby Benchmarks in a meaningful way  

• Coordinate and manage careers activities and the budget for these  

• Work with the SLT to make sure the careers programme is informed by a strategic 

careers plan aligned to the school’s priorities  

• Engage parents and carers throughout  

• Establish and develop key relationships to drive progress and continuously improve 

the careers programme  

• Establish and develop links with external employers, education and training 

providers, and careers organisations  

• Use and sequence labour market information (LMI) throughout the careers 

programme, tailoring it to individual circumstances   

• Support the careers adviser to work with relevant staff, including the SENCO, subject 

teachers and pastoral teams  

• Work closely with relevant staff, including our special educational needs co-ordinator 

(SENCO) and careers adviser, to identify the guidance needs of all of our pupils with 

special educational needs and/or disabilities (SEND) and put in place personalised 

support and transition plans  

• Work with our school's designated teacher for looked-after children (LAC) and 

previously LAC to:   

mailto:jonathanhoward@cardinalpole.co.uk
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• Make sure they know which pupils are in care or are care leavers   

• Understand their additional support needs  

• Make sure that, for LAC, their personal education plan can help inform careers 

advice   

• Engage with the relevant virtual school head and ensure a joined-up approach to 

identifying and supporting pupils’ career ambitions  

• Evaluate and continuously improve the careers programme, drawing on feedback 

from all stakeholders and the destinations of pupils  

• Review our school's provider access policy statement at least annually, in agreement 

with our Governing Board  

 

6.5 Careers adviser  

 

Our careers leader is Jonathan Howard. They will:  

• Support pupils to make effective career decisions  

• Work with the careers leader and SENCO to identify the needs of pupils with SEND 

and provide personalised support  

• Contribute to the overall development and evaluation of the careers programme  

  

The programme will encapsulate all students.  There will be emphasis placed on the 

impartiality of the guidance and focus on each student’s individual needs.  Our provision will 

include CEIAG being embed across our subject areas, alongside a range of aspirational extra-

curricular activities and intensive one-to-one support staff.  We aim to give students the 

opportunity to engage with industries and educational establishments alongside local labour 

market information, which will subsequently allow them to make informed choices about their 

future career paths.  We aim to meet requirements on destinations figures and use this data 

in an analytical manner to improve delivery of the programme.  The impact of the policy will 

be measured through: 

 

• Number of school leavers who are NEET (Not in Education, Employment or Training). 

• Destinations including into Further Education, Higher Education and Apprenticeships). 

• Diversity of destinations. 

• Numbers securing places at Russell Group universities. 

• Uptake of targeted subjects at KS5 and degrees post 16 as set out in the School 

Improvement Plan. 

 

7.  Delivery of CEIAG 

 

The onus is on the delivery of CEIAG being carried out across the curriculum by all relevant 

staff.   It will be based on the learning outcomes of the CDI learning outcomes and will be 

measured by the success in which these outcomes are met.   Within the school though there 

is a structured arrangement within the school to deliver CEIAG in school: 

 

• Assistant Headteacher with responsibility for Personal Development. 

• Careers Guidance Manager with responsibility of delivery of the CEIAG programme. 

• PSHE Co-ordinator with responsibility for the PSHE programme which includes the 

delivery of CEIAG. 

• Subject links within each curriculum area that is responsible for feeding updates across 

their subject areas. 

• Pastoral Support Managers who support tutors in CEIAG related activities and student 

progression to relevant year groups. 

 

8. Training 

 
The Deputy Headteacher responsible for CPD will ensure that staff who are involved in the 

delivery of the CEIAG programme are well trained and subsequently skilled to be able to carry 

out their role to a high standard. In particular, the Career Guidance Manager will be required 

to attend relevant CPD sessions to ensure they are up to date with developments within areas 

such as Further and Higher Education, Apprenticeships and Labour Market Information 

dissimilated to form tutors. It will also be the responsibility of the Career Guidance Manager 
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to ensure that all staff is kept up to date with developments within CEIAG by using internal 

communication methods to inform. 

 

9. Student Assessment 
 
Students will be required to document their learning via any relevant work carried out across 

the curriculum. This carried out by staff and students and there will be onus placed on students 

being able to self-reflect to assess progress. 

 

10. Student Entitlement 
 
We believe that students should be entitled to a comprehensive programme of CEIAG across 

each year group. Please see appendix for a comprehensive overview of the student entitlement. 

This entitlement will be reviewed on an annual basis. Staff will be privy to the student 

entitlement through the school’s internal communication. It will be available to all students 

and parents through the school website. 

11. Resources 
 
An annual budget will be agreed by senior leadership team and will be the responsibility of 

the AST in charge of CEIAG and Career Guidance Manager. This will incorporate the capacity 

to exceed our need to provide independent careers guidance and provide students with 

aspirational software packages such as Unifrog. It will also make allowances for students to 

receive a programme of aspirational trips and activities which will meet the student 

entitlement. 

12. Partnerships 
 
We work with several different organisations to support our students to ensure they receive 

outstanding independent and impartial IAG alongside maintaining staff are well trained on 

current issues and developments. These include: 

 

• Hackney Education Careers Collaborative- a consortium of local secondary schools 

who work in partnership to improve the opportunities of our students. 
 

• Hackney Education Career Networking & Apprenticeship promotion group - termly 

meetings for career’s staff to support the delivery of CEIAG. 
 

• Into University- support students with HE awareness and engagement from year 7-13. 
 

• Arsenal in the Community - Running programmes across year groups to use sport as a 

mechanism to introduce careers in the wider industry. 
 

• Loughborough University - provide post 18 support for our students. 

• City University - provide independent IAG to our students. 
 

• Leicester University and Loughborough University - partner school for their widening 

participation programme. 
 

• COWI Engineering Firm provides annual work placements as part of the Central London 

Careers Hub School Partnership. 

• KPMG Provide regular workshops and workplace visits 

 

In addition, we aim to strengthen our links with local employers and educational providers.  

This includes ensuring that our students can access outstanding educational opportunities. 

 

13. Evaluation of Provision 
 
The CEIAG policy will be reviewed on an annual basis by the Assistant Headteacher with 

responsibility for CEIAG alongside the Career Guidance Manager with input from key staff and 

students. This will be measured by mapping the programme against the learning outcomes 

from The CDI framework and ensuring that the outcomes are being delivered. In addition, the 

school’s work will be internally assessed as part of the accreditation of Investors in Careers. 

We also value the input of our staff and more importantly students, parents and they will be 

asked for the input of how to improve the CEIAG provision whilst ensuring this is in line with 

the schools School Improvement Plan and agreed priorities. 
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14. Further Information 

Gatsby Foundation (2014): Good Career Guidance: 

https://www.gatsby.org.uk/education/careers-guidance/ 

 

Department for Education (Jan 2026), Careers guidance and access for education and 

training providers. Statutory guidance for schools and guidance for further education 

colleges and sixth form colleges 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-

in-schools/careers-guidance-and-access-for-education-and-training-providers 

 

 

Ofsted (Updated 2026): The Education Inspection Framework 

https://www.gov.uk/government/publications/education-inspection-framework/education-

inspection-framework-for-september-2023 

 

 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-

in-schools/careers-guidance-and-access-for-education-and-training-providers 

 
 
 
 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers
https://www.gov.uk/government/publications/education-inspection-framework/education-inspection-framework-for-september-2023
https://www.gov.uk/government/publications/education-inspection-framework/education-inspection-framework-for-september-2023
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers
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CARDINAL POLE CATHOLIC SCHOOL CEIAG ADDENDUM 
 

 

1. Cardinal Pole Catholic School CEIAG Team 
 

Link Governor for Careers: Chanelle Paul 

 

Assistant Headteacher with line management responsibilities: Matthew Tisi 

Career Guidance Manager: Jonathan Howard 

 

 

2.  Student Entitlement for 2026/27 
 

This CEIAG programme has been put in place to ensure all students are supported at the 

appropriate stage of their education. This will be reviewed on a yearly basis. In addition, a 

regular bulletin of different career related activities will be sent out to students. This will also 

signpost parents to useful developments in relation to different pathways and labour market 

information. 
 
 

Year 13 • At least 2 encounters with providers of technical education 

or apprenticeships in year 12 or 13 (this is set out in more 

detail in our provider access policy statement, which can be 

found 

https://www.cardinalpole.co.uk/attachments/download.asp

?file=134&type=pdf  

• Students will receive on-going impartial support from 

careers coordinator relating to their future plans. 

• Students will receive support in relation to UCAS application 

process, alongside apprenticeships/school leaver 

programmes  and gap year provision. Part of this support 

will be delivered through PSHE programme alongside 

intensive support during tutor time 

• There will be on-going networking opportunities with key 

employers and training providers to support with post 18 

options. 

• Mock Interviews and Mock Assessment Centres will be 

arranged for students who feel they would like support 

from industry and educational specialists. 

• Students will be given guidance on key issues such as 

student finance, Accommodation and how to adapt to 

University Life. 

• Support will be given to those seeking apprenticeships via a 

weekly apprenticeship newsletter and mock interviews and 

workshops to help student secure apprenticeships. 

Year 12 • Students will receive on-going impartial support going 

support from Careers Coordinator relating to future plans 

• Students will have opportunity to undertake work 

experience  and/or attend University Summer Schools and 

Open Days 

• There will be a Post-18 options week which will highlight  

the key pathways which students can access after Year 13. 

This will include a visit to a Higher Education institution. 

•  

• At least 2 encounters with providers of technical education 

or apprenticeships in year 10 or 11 (this is set out in more 

detail in our provider access policy statement, which can be 

found 

https://www.cardinalpole.co.uk/attachments/download.asp

?file=134&type=pdf  

https://www.cardinalpole.co.uk/attachments/download.asp?file=134&type=pdf
https://www.cardinalpole.co.uk/attachments/download.asp?file=134&type=pdf
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• Students will undertake a range of careers based activities 

throughout the year, to enhance their knowledge of 

different pathways.  

Year 11 • Students will be supported to progress into education, 

employment 

• and training for September 2024. Support will be given on 

GCSE 

• results day.  

• Each student will have their own individual appointment 

with a Level 6 Qualified Careers Advisor. 

Year 10 • Students will receive on-going impartial support from the 

careers coordinator. 

• Students will undertake a range of work-related learning 

activities throughout the year, this will include a range of 

activities  including during National Apprenticeship Week 

and National Careers Week to enhance their knowledge of 

different pathways. 

• Students will experience workplaces via work experience 

placements or Insight Days and Workshops during Futures 

Week 

Year 9 • Students will receive on-going impartial support from the 

careers coordinator. 

• Students will be given the opportunities to visit 

workplaces and universities with a focus on raising their 

awareness of careers and the variety of opportunities 

which exist. All students will have an employer encounter 

• Targeted students will undertake a programme of events, 

trips and workshops, which will aim to raise achievement 

and prepare students for their future. 

• Students will have a one-to-one meeting with a level 6 

qualified Careers Advisor to select their GCSE options for 

Year 10 

Year 8 
• Students will receive on-going impartial support from the 

careers coordinator. 

• Targeted students will undertake a programme of events, 

trips and workshops, which will aim to raise achievement 

and prepare students for their future. 

Year 7 • Students will receive on-going impartial support from the 

careers coordinator. 

• All students will have the opportunity of contact with an 

employer.  
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3. Access to pupil participation records  

 

We measure the progress of pupils and keep records as they move through the Key Stages.   

 

We collect, maintain and use accurate data for each pupil on their aspirations, intended and 

immediate education, and training or employment destinations, to inform personalised support. 

We also keep records for each pupil of their participation in the careers programme, the individual 

advice given to them and subsequent agreed decisions.  

 

Pupils have access to these records to support them during transition points and in their career 

development.  

 

These records will be kept in line with our data protection policy. 

 

4. Assessing the impact on pupils  

Our careers programme is designed so pupils and parents/carers can give feedback throughout 

the course of the programme. We measure and assess the impact of the programme’s initiatives 

by:   

 

• Online and physical surveys, destination data, student council feedback.  This evidence 

will feed into the overall development plans to make it easier to evaluate, improve and 

adapt our careers programme to ensure it meets the needs of all pupils.  

  

 


